INSTRUCTIONS FOR USING 

NALS POWERPOINT PRESENTATIONS
Here are some helpful hints to make your presentation go as smooth as possible.  

1. Notes have been provided for you to assist in making your presentation.  To access the notes page, open the PowerPoint and go to VIEW and click on NOTES PAGE.   You will see a smaller image of the slide, with some information that you can use speaking about that slide.  The information is provided in case you aren't familiar with a particular topic.  You can use as much of the material as you need to.  PRINT THESE NOTE SLIDES OUT IN ADVANCE OF YOUR PRESENTATION.  An easy way to handle the notes and look efficient, too, is to 3-hole punch them and insert into a small 3-ring binder.  
2. The animation on this PowerPoint is very simple without a lot of bells and whistles.  However, you should still go through the presentation so you are familiar with the slides.  
3. A picture is worth a thousand words.  Be smart and be prepared and order any materials you may need from NALS well in advance of your presentation.  (We recommend at the very least past issues of @LAW and certification brochures.) 
You may order the following materials from NALS (shipping is extra):  
Standard Package – Cost: $7.00
25 Membership Brochures and 25 Certification Brochures

Standard Package – Cost: $10.00
50 Membership Brochures and 50 Certification Brochures

Expanded Package – Cost: $10.00
25 Membership Brochures, 25 Certification Brochures and 25 @Law Magazines

Expanded Package – Cost: $15.00
50 Membership Brochures, 50 Certification Brochures and 25 @Law Magazines

Student Package – Cost: $15.00
25 Student Membership Brochures, 25 Certification Brochures, 1 Student DVD, 1 ALS Poster, 1 Membership Poster, 25 @Law Magazines

4. If you are making a presentation to an employer(s), print off the first page only of the Employer Brochure from the NALS website (DO NOT USE the membership application on the second page (see #5 for information on which membership application to use).  You can find this under the membership tab on the website.  
5. Always take an ample supply of NALS membership applications with you to any presentation.  These can be downloaded from the NALS website, and you should make enough copies to take with you.  USE THE APPLICATION THAT IS LOCATED IN THE "NALS LEADERS" SECTION OF THE WEBSITE.  This application will allow you to fill in the amount of your local chapter dues and your state dues.  
6. If you are asked a question and you aren't sure of the answer, always say you'll check and find out and will get back to that person.  Don't forget to respond to the person via phone or e-mail with the answer!  Of course, you should feel free to call the NALS Resource Center at (918) 582-5188 (Monday through Friday) with any questions you may have.  

7. Be sure to take business cards with you so that if anyone attending the session has questions afterwards, they know who to call. If you don't have printed business cards, Avery has a great template and you can purchase a small package of business cards at your local office supply store.  
8. Additional information on all topics can be found on the NALS website.  You can always refer a potential member or employer to www.nals.org. 

Good luck with your presentation!  We know you'll do a great job!  
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