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2008 Jett Awards Competition
Houston Association of Legal Professionals
Super CLE Saturdays 2008-2009

General Description of Your Program

A.

The official title of the program, the classification and category for which the entry is
being submitted, the state/chapter name, and your name, address, telephone number,
and email address.

Official Title: Super CLE Saturdays 2008-2009

Classification: Large Chapter |

Category: CLE Series of Related Topics

Chapter: Houston Association of Legal Professionals (Texas)
Name: Marty S. Olson, PLS, TSC-RE

Helene L. Wood, PP, PLS, TSC-RE

1301 McKinney, Suite 5100

Houston, Texas 77010-3095

713-752-8631; 713-651-3713
molson@pcraincaton.com; hwoodpls@fulbright.com

A brief description of your program, including its format, size, purpose, topic, and
audience.

Super CLE Saturdays 2008-2009 is a lecture series comprised of five all-day seminars providing
7.5 hours (includes 1.0 hour of ethics) of continuing legal education credits each, with the
seminar topics based on the subjects covered by Part 4 of the NALS Professional Paralegal exam,
and developed to assist secretaries and paralegals holding the PLS certification in studying for the
Professional Paralegal exam and who wanted the education.

A brief summary of your program.

The lecture series is based on the topics covered by Part 4 of the NALS Professional Paralegal
exam. The five all-day seminars were held on Saturdays in September, October, November,
January, and February from 9 a.m. to 5 p.m., with fifteen-minute breaks in the morning and in the
afternoon. Generally, the ethics session was scheduled as the first topic of the day. At each
seminar a Continental breakfast and a working lunch was provided by corporate sponsors that
complemented the seminar. (See promotional flyers for the series at Tab 1 and for each seminar
in the series at Tab 2.) The focus of each seminar was as follows: (1) September 6, 2008—
Nuts & Bolts of Texas Real Estate; (2) October 4, 2008—Texas Civil Litigation (Advanced);
(3) November 1, 2008—Nuts & Bolts of Business Organizations; (4) January 10, 2009—Nuts &
Bolts of Intellectual Property; and (5) February 7, 2009—CLE Lagniappe (Administrative Law;
Criminal Law; Family Law; Torts; and Wills, Trusts, and Estates). At the end of each seminar,
each attendee was presented with a personalized CLE certificate (see Tab 3).
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Judging Criteria

A.

B.

Needs Assessment

1.

How was the need for this program identified?

Houston ALP is known for its NALS Basic Legal Training Course program in
preparation for the ALS exam and its study group in preparation for the PLS
exam. Since the NALS Professional Paralegal certification was set in place,
Houston ALP has received many requests to provide a study group geared to the
Professional Paralegal exam. Also, many legal secretaries and paralegals in the
Houston area hold certifications needing recertification so there was a need for
substantive legal education to help them with the recertification process.

How does this program address this need?

This program addresses the double need for a study group geared to the
Professional Paralegal exam and for substantive legal education credits needed
by local legal secretaries and paralegals for recertification by providing a lecture
series based on Part 4 of the Professional Paralegal exam timed for the March
2009 exam, which will, in turn, provide substantive legal education for
recertification purposes.

Planning and Design

1.

2.

List the program’s objectives.

a. To respond to the many requests for assistance in preparing for Part 4 of
the Professional Paralegal exam.

b. To provide affordable continuing education to the legal secretaries and
paralegals in the Houston area who need recertification credit or who
want the education.

c. To earn nondues income to support various chapter programs and
activities.

Describe the steps taken to design and develop the program.

a. At the beginning of the year, a brainstorming session was held among the
two education committee cochairs, the new chapter president, the chairs
of the various certification committees, and a past certification advisor.
The purpose of the session was to determine the focus of the education
for the year which would meet the needs of members and nonmembers
and respond to requests from members. Since most of the suggested
topics were ones covered by the Professional Paralegal exam, it was
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f.

decided that Part 4 of the exam would be the basis for the education that
would be provided. Choosing that focus responded to two requests from
members: (1) the individual topics needed for recertification credit and
(2) a study group for Part 4 of the Professional Paralegal exam. It was
also decided that education would be best delivered through a series of
lectures spread over several months to help with the financial burden of
attending the seminars and to help with the time needed to attend the
sessions.

Once the basic structure of the education was set, a budget was
developed. Education was the main goal, but a necessary byproduct was
income generation. For the success of the program, it was necessary to
make the seminars affordable to members and nonmembers, so a
registration fee of $60 was set for each all-day seminar, and the fifth
seminar was designated as a bonus session for anyone who had attended
the first four seminars. From experience, we estimated that we could
expect between 10 and 30 registrations for each seminar, which would
produce a projected income ranging from $3000 to $7000. Since most of
the out-of-pocket expenses were expected to be donated by members and
local law firms, the actual expenses would be minimal.

After designating the subjects of the seminars, specific areas to be
covered by each seminar were set, volunteer speakers sought, and
schedule set. Once those were determined, promotional flyers were
created for distribution to the community.

The committee decided that it would be advantageous to provide a
Continental breakfast at each seminar, so corporate sponsors were sought
to complement the specific seminars. This naturally led to seeking
corporate sponsors to also provide lunch at the seminars and to
incorporate the luncheon sponsors into educational sessions. Instead of
taking lunch breaks, we were able to make them working lunches.

Speakers for the ethics sessions were obtained through the Houston Bar
Association’s speakers bureau.

Houston-area lawyers volunteered for the remaining subjects.

C. Logistics and Production

1.

How was the program delivered to the target audience?

The program was delivered to the target audience through lectures. Space for the
seminars in the program was donated by Fulbright & Jaworski L.L.P. at the
Fulbright Tower, which is centrally located in downtown Houston, Texas, and
which provided free parking in the building. The space was in Fulbright’s
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training center and provided classroom seating. Computer access was available
for anyone attending who wanted to bring his’her own computer. Speakers had
access to the equipment provided in the training room (computer, projector,
whiteboard, etc.). Also, a break room was located across from the training room
where breakfast and lunch was set out to take back to the seminar room.

Provide details describing educational materials, methods, and resources.
Include samples of printed materials used.

The education provided was delivered through lectures. Handouts were provided
by the various speakers and corporate sponsors. (See samples of printed
materials provided at Tab 4.)

D. Budgeting and Finance

1.

What is the annual income and expenses of your chapter/state?

Houston ALP’s balanced budget projects annual income and expenses for
2008-2009 is $13,250.

Was this program funded in whole or in part by a Grant from the NALS
Foundation?

This program was not funded by a grant from the NALS Foundation.
What were the program’s broad financial objectives?

Over and above the educational objectives of the program, the broad financial
objective was to earn nondues income to fund various chapter activities and
special projects. Although we needed to earn nondues income, the registration
fee still needed to be affordable to legal secretaries and paralegals in the Houston
area who would want to attend the seminars. In line with that, a registration fee
of $60 was set for each all-day seminar, and the fifth seminar was designated a
bonus session for anyone who attended the first four seminars.

Provide both the projected revenue and expense, as well as the actual
revenue and expense.

Projected Revenue: $3000-7000

Projected Expenses:  $500

Actual Revenue: $2500 (as of 10/31/08)
Actual Expenses: $130.62 (as of 10/31/08)



Houston Association of Legal Professionals (Texas) Large Chapter—

CLE Series of Related Topics:

2008 Jett Awards Competition Promotion of Educational Series

Provide your best estimate of association resources expended on this
program.

Total Dollars Expended: $130.62 (as of 10/31/08)
Total Volunteer Time Expended: 90-150 hours

Total volunteer time expended by chapter members includes:
. A brainstorming session in developing the program.
. The time of seven chapter members in preparing and mailing

personalized letters transmitting the promotional flyer to
Houston-area corporate counsel.

. Preparing the master promotional flyer and flyers for each
seminar.
. - Attendance by the two committee cochairs at each seminar and

preparing and cleaning the space before and after the seminar.

Additionally, all speakers were volunteers, and all copying expenses and seminar
space were donated by a local law firm.

E. Marketing, Promoting, and Advertising

1.

List and describe the specific marketing, promotional and advertising
vehicles used.

. A series flyer was designed initially, with seminar-specific flyers
developed for each seminar in the program.

. The series flyer was distributed to the members of the local chapter of
the Association of Legal Administrators.

. The series flyer was provided to the Texas Institute for Specialty
Certification.
. The series flyer was distributed with a personalized letter to area

corporate counsel inviting their staff to attend.

- The series flyer and seminar-specific flyers were distributed by members
in their offices and their office buildings.

- All flyers were distributed at various chapter events, including flyers for
upcoming seminars at each of the seminars in the program.
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. An announcement about the upcoming seminars in the program was
made at each chapter membership meeting.

. Notices of the series and each seminar were given to the Houston Bar
Association for publication in their newsletter.

. The seminars were advertised on Houston ALP’s Web site.

. The series flyer was provided to the Academic Dean of the Law Faculty
of the Center for Advanced Legal Studies (The Paralegal People®) in
Houston, Texas.

. Mass e-mails for each seminar were distributed to chapter members.

. Seminar notices were included in the calendar of events in the monthly
membership notice distributed to chapter members.

F. Evaluation

1.

To what extent did the program achieve stated objectives

All objectives of the program were met. Nondues income was earned to support
chapter activities and programs. A study tool was provided to assist local legal
secretaries and paralegals holding the PLS certification in preparing for Part 4 of
the Professional Paralegal exam. Affordable legal education was provided to the
legal support staff in the community who needed recertification credit or who
wanted the legal education.

What broader impact, if any, did this program have on the growth, image
or performance of the state/chapter or its members?

People who did not know about Houston ALP became aware of it. People who
attended the seminars are asking that the program be held again next year. The
success of the program to date has increased Houston ALP’s reputation for
providing quality, reasonably-priced education for members and nonmembers
alike. It remains to be seen if the program will increase local membership or
garner new Certified Professional Paralegals.

Based on the outcome of this program, describe the most significant
changes that might be made the next time a similar program is offered.

Development of the program took up a lot of time. It would have been better if it
could have been started before the year began in order to hit the ground running.
Although the development work will have been done for the next time the
program is offered, promotion of the program should be done well in advance of
the seminar dates.
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Sponsored by HOUSTON ASSOCIATION OF LEGAL PROFESSIONALS
Meets All Criteria for Recertification CLE for NALS,
Texas Board of Legal Specialization, and Texas Institute for Specialty Certification

Super CLE Saturdays 2008—2009

Jfor Legal Secretaries, Paralegals, Legal Assistants, and Other Lawyer’s Assistants

Excellent preparation for those sitting for Part 4 of the NALS Professional Paralegal Certification Exam

Nuts & Bolts of

Texas Real Estate
September 6, 2008 » CLE Credit: 7.5 hrs.
Includes—Ethics in a Real Estate Practice =
Purchase and Sale Agreement = Title Matters =
Deeds of Trust = Financing and Foreclosures =
Recording Title = Closing Documents

Texas Civil Litigation

(Advanced)

October 4, 2008 = CLE Credit: 7.5 hrs.
Includes—Ethics in a Civil Litigation Practice » Legal
Research = Legal Terminology » Texas Rules of Civil
Procedure = Texas Rules of Appeliate Procedure =
Federal Rules of Civil Procedure = Federal Rules of
Appellate Procedure

Nuts & Bolts of

Business Organizations

November 1, 2008 = CLE Credit: 7.5 hrs.
Includes—Corporate Research = Business Ethics =
Life Cycle of Business Organizations = Sarbanes-Oxley
= Choosing Business Entities = Obtaining EINs =
Registration Process = And More

Nuts & Bolts of

Intellectual Property

January 10, 2009 = CLE Credit: 7.5 hrs.
Includes—Patents = Trademarks = Copyrights =
Trade Secrets = And More

CLE Lagniappe
February 7, 2009 = CLE Credit: 7.5 hrs.
Includes—Administrative Law = Criminal Law = Family Law = Torts = Wills, Trusts, and Estates

ALL SESSIONS WILL BE HELD 9 A.M.—5 P.M. AT 1301 MCKINNEY 51ST FLOOR

HOUSTON

HOUSTON ALP RESERVES THE RIGHT TO CHANGE OR CANCEL ANY SEMINAR [T DEEMS NECESSARY
For more information, contact:

Marty S. Olson, PLS, TSC =
Heiene L. Wood, PP PLS, TSC =

Registration Deadline

All registrations and checks for seminars must be received
seven (7) days in advance of the date of the seminar. Refund
requests must be in writing and made seven (7) days in
advance of the date of the seminar.

713.752.8631 =
713.651 3713 »

molson@craincaton com
hwoodpls@fulibright com

Registration Fee
$60 each (includes continental breakfast)

Ask Us About Our Cool Deal—
Register for the first 4 seminars and get the fifth one free.

REGISTRATION FORM

Return registration form/payment to: Helene Wood, PP, PLS, TSC = 1301 McKinney, Suite 5100 = Houston, Texas 77010

Please register me for the session(s) indicated below. Enclosed is a check for §

made payable to Houston ALP.

O Texas Real Estate [ Texas Civil Litigation O Business Organizations [0 Intellectual Property 01 CLE Lagniappe

Name:

Employer:

Mailing Address:

Daytime Phone:

E-mail:
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Sponsored by
HOUSTON ASSOCIATION OF LEGAL PROFESSIONALS

providing continuing legal education for support staff in the Greater Houston area since 1956

Super CLE Saturdays 2008-2009

for Paralegals, Legal Assistants, Legal Secretaries, and Other Lawyer’s Assistants

Nuts and Bolts of Texas Real Estate

Meets All Criteria for Recertification CLE for NALS, Texas Board of Legal Specialization,
and Texas Institute for Specialty Certification

September 6, 2008 * 9 to 5 p.m.

Registration Fee—$60
(Location: 1301 McKinney, 36th Floor, Downtown Houston)
CLE Credit: 7.5 hours (includes 1.0 hour of ethics)

8:30—Registration and Welcome (Continental breakfast
courtesy of Simplifile)

9:00 Real Estate Ethics
» Michael P. Springer, Sutherland
Ethical issues in a real estate practice

10:00~Break

10:15 Purchase and Sale Agreement

» Charles J. Jacobus, D.R.E.l., C.R.E.l, Adjunct Professor of
Law at the University of Houston Law Center

Commercial Purchase and Sale Agreement

11:45 Title Matters

(lunch served during session courtesy of First American Title
Insurance Company)

»Catlin M. Tucker, Esq., First American Title Insurance
Company

Title 101 (title insurance, chain of title, exceptions and
exclusions, negotiating coverage, endorsements, underwriting,
contents of title policy, scope of coverage, owner's and
lender’s coverage)—accredited by the Texas MCLE Board

1:00 Financing and Foreclosures

» Rob Wisner, Crain, Caton & James

Deeds of trust, liens, promissory notes, involuntary termination
of ownership

2:30—Break

2:45 Recording Title

» Penny Bonfitto, Director of Real Property Filings, Harris
County Clerk’s Office

» Francisco Herrera, Simplifile

Recording documents, original signatures, confidentiality
notice; e-filing

3:45 Closing the Gaps
»Brian S. Harris, Jackson Walker L.L.P.
Closing checklist, closing statement, deed, etc.

HOUSTON ALP RESERVES THE RIGHT TO CHANGE OR CANCEL ANY SEMINAR IT DEEMS NECESSARY

For more information, contact:
Marty § Olson, PLS, TSC = 713.752.8631 = molson@craincaton.com
Helene L. Wood, PP, PLS, TSC = 713 651 3713 = hwoodpls@fulbright.com
Ask us about Our Cool Deal for registering for the first 4 seminars in the 2008 series

Registration Deadline

All registrations and checks for seminars must be received seven (7) days in advance of the date of the seminar.
Refund requests must be in writing and made seven (7) days in advance of the date of the seminar.

REGISTRATION FORM

Return registration form/payment to: Helene Wood, PP, PLS, TSC = 1301 McKinney, Suite 5100 = Houston, Texas 77010

Please register me for the Nuts and Bolts of Texas Real Estate seminat. Enclosed is a check for $

Name:

made payable to Houston ALP.

Employer:

Mailing Address:

Daytime Phone:

E-mail:




HOUSTON ASSOCIATION OF LEGAL PROFESSIONALS

.. providing continuing legal education for support staff in the Greater Houston area since 1956

Super CLE Saturdays 2008-2009

Sfor Paralegals, Legal Assistants, Legal Secretaries, and Other Lawyer’s Assistants

Texas Civil Litigation (Advanced)

Meets All Criteria for Recertification CLE for NALS, Texas Board of Legal Specialization,
and Texas Institute for Specialty Certification

October 4, 2008 * 9 to 5 p.m.

Registration Fee—$60
(Location: 1301 McKinney, 36th Floor, Downtown Houston)
CLE Credit: 7.5 hours (includes 1.0 hour of ethics)

8:30—Registration and Welcome 12:15 Texas Rules of Civil Procedure (1.50 hr.)
(Continental breakfast courtesy of Merrill Legal Solutions) » Toby Easley, Esqg., and Jeffrey Matthews, Esq.

Pleadings, statutes of limitation, discovery, trial, judgments
9:00 Legal Research (1.0 hr.)

» Ethan Cariyle Esq.~—~Martin, Disiere, Jefferson & Wisdom, 1:45—Break
L.LP.
Legal research; research techniques; citations in pleadings 2:00 Texas Rules of Appellate Procedure (1.0 hr.)
and briefs; legal terminology » Scott D. Ellis, Esq.—Gardere Wynne Sewell LLP
Time tables, appellant’s brief, appellee’s brief
10:00—Break
3:00 Federal Rules of Civil Procedure (1.0 hr.)
10:15 Ethics in a Civil Litigation Practice (1.0 hr.) » Scott D. Ellis, Esq.—Gardere Wynne Sewell LLP
» Michael M. Essmyer, Esq.——Essmyer, Tritico & Rainey, Pleadings, statutes of limitation, discovery, time tables, trial,
L.LP. judgment

Ethical issues in a civil litigation practice
4:00 Federal Rules of Appellate Procedure (1.0 hr.)
11:15—Working With Your Litigation Services Provider » Scott D. Ellis, Esq.—~Gardere Wynne Sewell LLP
(1.0 hr.) Time tables; appellant’s brief; appellee’s brief

» Joe Cerda—HG Litigation Services

Working with your litigation services provider to maximize your
client’s budget (lunch provided courtesy of HG Litigation
Services)

HOUSTON ALP RESERVES THE RIGHT TO CHANGE OR CANCEL ANY SEMINAR (T DEEMS NECESSARY
For more information, contact:
Marty S Olson, PLS, TSC = 713 752 8631 * molson@craincaton com
Helene L. Wood, PP, PLS, TSC = 713.651 3713 = hwoodpls@fulbright.com
Ask us about Our Cool Deal for registering for the first 4 seminars in the 2008 series

Registration Deadline

All registrations and checks for seminars must be received seven (7) days in advance of the date of the seminar.
Refund requests must be in writing and made seven (7) days in advance of the date of the seminar.

REGISTRATION FORM
Return registration form/payment to: Helene Wood, PP, PLS, TSC = 1301 McKinney, Suite 5100 = Houston, Texas 77010
Please register me for the Texas Civil Litigation (Advanced) seminar. Enclosed is a check for made payable to Houston ALP.

Name:

Employer:

Mailing Address:

Daytime Phone: E-mail:




HOUSTON ASSOCIATION OF LEGAL PROFESSIONALS

providing continuing legal education for support staff in the Greater Houston area since 1956

Super CLE Saturdays 2008-2009

Jor Paralegals, Legal Assistants, Legal Secretaries, and Other Lawyer’s Assistants

Nuts & Bolts of Business Organizations

Meets All Criteria for Recertification CLE for NALS, Texas Board of Legal Specialization,
and Texas Institute for Specialty Certification

November 1, 2008 * 9 to 5 p.m.

Registration Fee—$60
(Location: 1301 McKinney, 36th Floor, Downtown Houston)
CLE Credit: 7.5 hours (includes 1.0 hour of ethics)

8:30—Registration and Welcome Working with the Texas Secretary of State; obtaining EINS,
(Continental breakfast courtesy of Henry Cabrera of National choosing names; etc. (a working lunch sponsored by Capitol
Registered Agents, inc.) Services)
9:00 Business Ethics (1.0 hr.) 2:00 Corporate Research (1.0 hr.)
> Robert Bennett, Esq. (The Bennett Law Firm) » Elizabeth M. Reza, Esq. (Gardere Wynne Sewell LLP)
Ethical considerations for a corporate practice. Researching acquisition of a business.
10:00 Break 3:00 Break
10:15 Choosing a Business Entity (2.25 hr.) 3:15 Public Corporations (1.0 hr.)
» Greg Meeks, Esq. (Gardere Wynne Sewell LLP) » Gregory J. Sergesketter, Esq. (Gardere Wynne Sewell LLP)
Weighing the pros and cons of choosing a business entity. Do you know your aiphabet?
12:30 Sarbanes-Oxley (0.5 hr.) 4:15 Maintenance of Corporate Records (0.75 hr.)
» Martin F. Doublesin, Esq. (Fulbright & Jaworski L.L.P.) » Melissa Cook and Edwin Cook Il (Texas Corporation
Sarbanes-Oxley for paralegals and legal secretaries. Supplies, Inc.-Liberty Legal)

Minutes books, corporate seal, certificate paper, etc.
1:00—Survival Tips (1.0 hr.)
»Helene Wood, PP, PLS, TSC (Fulbright & Jaworski L.L.P.),
and Marty Olson, PLS, TSC (Crain Caton & James)

HOUSTON ALP RESERVES THE RIGHT TO CHANGE OR CANCEL ANY SEMINAR IT DEEMS NECESSARY
For more information, contact:
Marty S Olson, PLS,  TSC = 713 752 8631 * molson@craincaton com
Helene L. Wood, PP, PLS, TSC = 713 651 3713 = hwoodpls@fulbright.com
Ask us about Our Cool Deal for registering for the first 4 seminars in the 2008 series

Registration Deadline

All registrations and checks for seminars must be received seven (7) days in advance of the date of the seminar.
Refund requests must be in writing and made seven (7) days in advance of the date of the seminar.

REGISTRATION FORM
Return registration form/payment to: Helene Wood, PP, PLS, TSC * 1301 McKinney, Suite 5100 = Houston, Texas 77010

Please register me for the Nuts & Bolts of Business Organizations seminar. Enclosed is a check for $ made payable to Houston
ALP.

Name:

Employer:

Mailing Address:

Daytime Phone: E-mail:




HOUSTON ASSOCIATION OF LEGAL PROFESSIONALS

providing continuing legal education for support staff in the Greater Houston area since 1956

Super CLE Saturdays 2008-2009

Jor Paralegals, Legal Assistants, Legal Secretaries, and Other Lawyer’s Assistants

Nuts & Bolts of Intellectual Property

Meets All Criteria for Recertification CLE for NALS, Texas Board of Legal Specialization,
and Texas Institute for Specialty Certification

January 10, 2009 * 9 to 5 p.m.

Registration Fee—$60
(Location: 1301 McKinney, 36th Floor, Downtown Houston)
CLE Credit: 7.5 hours (includes 1.0 hour of ethics)

8:30—Registration and Welcome
(Continental breakfast sponsored by CD Language Solutions)

9:00—General Overview and Introduction (0.25 hr.)

» Allen E. White, Esq. (Fulbright & Jaworski L.L.P.)

Copyright, trademark, patent, and trade secret; domain names,
unfair competition, and false advertising; transactional aspects

9:30—Copyright (1.0 hr; 0.25 hr. ethics)

»Jan K. Simpson, Esq. (Fulbright & Jaworski L.L.P.)
Copyright law; purpose and effect of registrations; mechanics
of registration; ethics.

10:30—Break

10:45—Patent (1.5 hrs.; 0.25 hr. ethics)

» Allen E. White, Esq. (Fulbright & Jaworski L.L.P.)

Patent law; purpose and effect of patents; mechanics of patent
prosecution; docketing of prosecution dates; ethics

12:15~—Lunch
(Sponsored by Merrill Legal Solutions

1:00—Trademarks (1.5 hrs.; 0.25 hr. ethics)

»Allen E. White, Esq., and John C. Rawls, Esq. (Fulbright &
Jaworski L.L.P.)

Trademark law; purpose and effect of trademark registration;
preregistration due diligence; mechanics of trademark
prosecution; transactions involving patents; ethics

2:30—Trade Secret (0.75 hr.)

» Thomas D. Paul, Esq. (Fulbright & Jaworski L.L.P.)
Trade secret law; CDAs and employment/consuiting
agreements; transactions involving trade secrets

3:15—Break

3:30—IP Litigation (2.0 hrs.; with 0.25 hr. ethics)

Daniel Leventhal, Esq., and Ann L. Morgan, Senior Paralegal
(Fulbright & Jaworski L.L.P.)

Copyright; trademark; patent; trade secret; unfair competition
and advertising; ethics

HOUSTON ALP RESERVES THE RIGHT TO CHANGE OR CANCEL ANY SEMINAR IT DEEMS NECESSARY

For more information, contact:
Marty S Olson, PLS, TSC = 713.752.8631 = molson@craincaton com
Helene L. Wood, PP, PLS, TSC = 713.651.3713 » hwoodpls@fulbright com
Ask us about Our Cool Deal for registering for the first 4 seminars in the 2008 series

Registration Deadline

All registrations and checks for seminars must be received seven (7) days in advance of the date of the seminar.
Refund requests must be in writing and made seven (7) days in advance of the date of the seminar.

REGISTRATION FORM

Return registration form/payment to: Helene Wood, PP, PLS, TSC * 1301 McKinney, Suite 5100 = Houston, Texas 77010

Please register me for the Nuts & Bolts of Intellectual Propetty seminar. Enclosed is a check for $

ALP

Name:

made payable to Houston

Employer:

Mailing Address:

Daytime Phone:

E-mail;




HOUSTON ASSOCIATION OF LEGAL PROFESSIONALS

... providing continuing legal education for support staff in the Greater Houston area since 1956

Super CLE Saturdays 2008-2009

Sfor Paralegals, Legal Assistants, Legal Secretaries, and Other Lawyer’s Assistants

CLE Lagniappe

Meets All Criteria for Recertification CLE for NALS, Texas Board of Legal Specialization,
and Texas Institute for Specialty Certification

February 7, 2009 * 9 to 5 p.m.

Registration Fee—$60
(Location: 1301 McKinney, 36th Floor, Downtown Houston)
CLE Credit: 7.5 hours (includes 1.0 hour of ethics)

8:30—Registration and Welcome 1:15—Family Law (1.25 hr.)

(Continental breakfast sponsored by Hifton Americas-Houston) » Hon. Doug Warne, Judge of the 311" Family Court of Harris
County, Texas

9:00—Ethics (1.25 hr.) Influence of uniform acts; marriage; termination of marriage;

»William G. Lowerre, Esq. (Weatherford International, Ltd.) child custody; special considerations

Ethics bingo.
2:30—Torts (1.25 hr.)

10:15—Administrative Law (1.25 hr.) »Thomas B. Swanson, Esq. (Academic Dean, Center for

» Sami Hartsfield, ACP (Paralegal to Christopher J. Advanced Legal Studies)

Lowman, Esq.) Personal injury; products liability; malpractice

Scope; state agencies; federal agencies.
3:45—Wills, Trusts, and Estates (1.25 hr.)

11:30—Criminal Law (1.25 hr.) »Frank Parish, Esq. (Schweinle & Parish, PC)

» George McCall Secrest, Esq. (Bennett & Secrest L.L.P.)) Wills; trusts; durable powers of attorney; elder law; Uniform
Criminal law and procedures; jurisdiction; grand jury; Probate Code; estate administration; federal estate tax returns;
disclosures; trial; sentencing; appeals; extradition; habeas final account; guardianships and conservatorships; special
corpus; probation; parole; landmark decisions of the Supreme probate procedures

Court

12:45-~Lunch

{Sponsored by Hilton Americas-Houston)

HOUSTON ALP RESERVES THE RIGHT TO CHANGE OR CANCEL ANY SEMINAR IT DEEMS NECESSARY
For more information, contact:
Marty S Otlson, PLS, TSC = 713 752 8631 * molson@craincaton.com
Helene L. Wood, PP, PLS, TSC = 713 651 3713 = hwoodpls@fulbright.com
Ask us about Our Cool Deal for registering for the first 4 seminars in the 2008 series

Registration Deadline

All registrations and checks for seminars must be received seven (7) days in advance of the date of the seminar.
Refund requests must be in writing and made seven (7) days in advance of the date of the seminar.

REGISTRATION FORM
Return registration form/payment to: Helene Wood, PP, PLS, TSC = 1301 McKinney, Suite 5100 = Houston, Texas 77010
Please register me for the CLE Lagniappe seminar. Enclosed is a check for $ made payable to Houston ALP.

Name:

Employer:

Mailing Address:

Daytime Phone: E-mail:




TAB 3

Super CLE Saturdays 2008-2009
Sample CLE Certificate
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TAB 4-A

Super CLE Saturdays 2008-2009—
Nuts & Bolts of Texas Real Estate
Sample Handout 1




Auedwo) sonernsuy sy

UBIISWY JSILY

8007 ‘9 1oquiadag

(005 TBISI B Ia 5O
95¥0-058 (€1L) -xed
169L-90C (€1L) 112D

8S9T-9+¢€ (E1L) 30911

OF(0LL SeXd], “‘UOISNOH

0S8 9¥Ng ‘eze[d ABMUSAID) $
U0ISNOH SON O[IL], UBDLIdWY ISII
JUOWdO[2AJ(T SsauIsng

‘bsq “Ioyon ], ‘N uIpR)
:Aq PAIUISAIJ

LO[ ddueansuj LY




WO WHBISIAL MMM :9)1Sqom 9jeiodio)
AJ[eUONRUISIUI PUB A[[BUOLBU 9OUBINSUL 331} JO JOPIA0Id SuIpea] oy,
SOOIAISS UOTJRULIOJUI

Su1u92I10S pue sAIIOWOoINY. NPAL)) ‘A110d0IJ “9TeTIIOJA SAITAIIS ISNI], (QouLINSU]
AJ1e109dS ‘S991AIOS 29 QoUBINSUL J[IL ] U0 SuIsndof saruedwod ¢¢ Jo pasuduwo)

sotuedwo)) paITwIpe:JSOW S BOLIOWLY JO QU

AV A 10qQUAS SAN ‘Auedwo) (¢ dumiol v
6881 UI papunoj ¢ UOHBULIOJUL SSaUISng Jo Iopraoxd Surped] s, uoneN ay7.

MITAIIAQ

APLL UBILIIWLY JSAL]




“Tradowr yonja

SQOIAISS I, [OSSOA /AJBIOITY

SAOIAISS DMC@SUKM paJadjop-XeJ, 1¢01

(A119d01g eUOSID]) 2ourINSUL D[] 6 2[3eq

QoUBINSU] S[IL], [BUOTIBUIIU]

(-:019-“8uruoz ‘fesrerdde ‘AoAINS) SIOIATIS 20USSI[I(] aN(]

SAOTAIIS JUAUIIIIAS pUL MOIISH

([eroIowWIO)) PuUR [BHUIPISAY) doUBINSUT S[IL],

SIIAIIG

PLL UBILIDWLY JSAL]




SON/WOI WB)SIY MMM :9)I1Sqgom SON
sjuedronied
[euonoesue) Jo Joquinu Jo sanradord Jo roqunu ‘uorIedo]

K1adoid Jo sso[paedal ‘Anjiqisuodsal 1oejuod jo jurod 9[3uIS

ATIUNO") oY) SS0IOE SA91JJ0 SN (S U} QIOW ‘SUOTISAI ¢

AUO 918189 ]3I [RIOIOWIIOD Ul SUIZI[e1oadg

SIIAIIS [BIIIWILLO)) [RUOIIBN

SON P[LL UBILIdWY ISAL]




Aupdwo) soueInsuy [y gal
URIIIOWY JSILY 7 D el
Ttaipy +°

(O[ID drqeIYIBU PIINJIISUOD JBYM I
Arsnoradad sadnoead [e20] SnodWINU) SIIPUI] [BUOCHNIISUT
03 jJuelioduur — spaepue)s [euUoOBU 39S SIdINSUL L,

s.193orysqe ans 03 saaseydand Jruriad

JOU PIP $3AN0D JWIOS — SINSSI JIB.IJUO0I JO AJIALIA PIPIOAY
ddueAnSul JUINFJnsul

pey SAdWLI0))E Aueul — AJI[IGRIA [BdUBUL) paAoadu papIAo]
- SINSSI AIUISI[SOU SUIPIOAL

‘paepue)s  AN[IqeI] J911S,, € uo A319doad 03 dpn paansuy
suorurdo Adu.xojje pue sjeIIsqe PN e[dax 0) pausIsd(q
SQOST e[ Ul pIdo[PAdP ddur.ansul L],

dueansuf IPLL Jo AI0ISTH




Auedwror) soueInsuy [ -
UROLIQWY ISIL] | + b @
’ ’ Ziranv

sIseq YSII ind e UO PAISA0D
SYSII QWIOS YSNOYI[E ‘QIURINSUL , UOTJRUIWI]D YSII,, JO WO

23BIDA0D
UOTIBOLJTUWIAPUI PUR , ASUJIP JO 1509, J0q sapraoid sourinsuj

sonuioLid uary s1oy) Suroduerensd dourINSUL PUBIIAP SIOPU ]

(ap11 9[qISBJOPUI-SEX [,) I d[qelasjrews uodn ISISUl S10ANg

SdUBINSUY dPILL, ST IBYAA




Aupdwio) ooupInSuy oI | 7N
,:ﬁ:.hv.“..‘w A.aﬂ.:
S R Dl

s Aured poISQIRIUISIP ;¢ O} SE JAIIS 0] S 0S JUIWIRIS
JUAWID[IAS pAuSIS pue sarred yjoq WolJ S19)197T UOIoNNSuf
3UISO[)) ‘SUONONLSUT I9PUIT SIdUI0d 19017 () MOIOSH

Suondooxa apin 1899, 03 SASUWIONE YIIM SYIoM Auedwiod ST,
JUOWIAIRIS wEmQU 10 JUaWR[ag satedard Auedwoo 9y,
JUSUIIWIWO.) SMITAJI IOOJ() MOIISH/INLIMIIPU

Juou o)) saredard pue 1oensSqQy sourwexa juerd apry.

9|11 IopIO

$§990.1J ddURINSUJ PLL




JQPUI] 29 JAUMO 0} AJ1[0d OURINSUT 11} [RULJ SOPIAOI]

"019 ‘S, DD “1SNI) JO SPAAP ‘SPAIP SPIOoY

(SOO1JJ0 MOIIS? Juapuadopul dIe 21971 ANUNOJ JY)

J0 sured swos ur) ‘039 ‘spunj SULIIM — UONOUNJ  MOJISI,, ST[I[N]
3uisopo 03 Jo1ad Ad1jod  eraoy oxd,, sapraoig

***PINUIUO)) SSII0AJ ddUe.INSU] dPLL.




Auedwoy) souvansuy [ |
uporromy sty | %

(sxoqunu [92J1ed 10 J0B1)

Aq 10U) SIXIpUI IJJURIN)-I0JURID) dsn suonIpsLnl snoyndod 1s0jA
JUQUITWILIOD

aredaid pue joe1Sqe pue JoIeds 31 dY} Op 01 A01JO AduIojie

Ue U0 A9 0] QAR 9M PUB.SITL]S JUITE SAQUIO)NE I8 SIJB)S SWOS
SOUOIBAS ASNOYIINOD OP A[[BIII] OyMm SI0joensqe judpuddapur
‘Apuanbaiy a1otw ‘10 sa2A0[dwd asn SIdINSUL A[I1) ISeH Y U]
UOIBULIOJUI

0] $S900® UIeg 0) AJunod-Je[todriied jey) ur SSQUISN 1oNPuUod

0] PAsuLdI] SI YITyM A1unod jeyy ur jueld 9111 B [IIM JORIIUOD ISNA]
(01U0199]3 JudsdAId— ()6 AIuno)) SLLIBH)

querd o[ 21UOIO[ BIA PAIONPUOD AJUINDIIJ SAYOIRIS ISOA 9} U

J2.183S IPLL,







